Communications Intern

Who we are

The Council on American-Islamic Relations (CAIR) is America's largest Islamic civil liberties and
advocacy group with 35 offices and chapters nationwide. CAIR’s mission is to enhance the
understanding of Islam, encourage dialogue, protect civil liberties, empower American Muslims,
and build coalitions that promote justice and mutual understanding. CAIR New Jersey strives to
ensure that Muslims across the state enjoy the same protections that all Americans have. We work
vigorously to educate community members on their rights, support those experiencing
discrimination, and advocate for justice.

What we’re looking for

This is a Communications Intern role with the Council on American-Islamic Relations, New Jersey
(CAIR-NJ), located in Newark. The Communications Intern will assist with various communications
tasks, including media monitoring, drafting press releases, creating content for social media
platforms, updating the organization's website, and supporting the development and execution of
communications strategies. Students with experience writing for their school paper are encouraged
to apply.

What you’ll get

This is a paid, part-time role. At least two days/week 9 a.m. -5 p.m. January - June 2025. Intern will
be paid through a stipend and reimbursed for parking on site.

What you’lldo

Editorial Content: Assist in crafting and editing compelling content for various communications
channels, including press releases, newsletters, blog posts, and website updates. Ensure content
aligns with CAIR-NJ’s mission and objectives.

Media Relations: Support the media outreach efforts by preparing media lists, drafting press
materials, and coordinating media inquiries. Help organize press events and assist in maintaining
relationships with local and national media contacts.

Event Support: Help plan and promote events, including community forums, advocacy meetings,
and fundraising activities. Assist with event logistics, materials preparation, and post-event follow-

up.

Research and Analysis: Conduct research on relevant topics, including community issues,
legislative developments, and media trends. Analyze communication metrics and assist in
evaluating the effectiveness of communication strategies.



Community Outreach: Engage with community members and organizations to promote CAIRNJ’s
initiatives and build relationships. Support efforts to expand our network and enhance community
involvement.

Personal Projects: Pitch and execute short and long-term projects that align with CAIR-NJ’s
mission and goals.

Administrative Support: Provide general administrative support to the communications team,
including managing files, organizing documents, and assisting with project coordination.

Graphic Design and Multimedia: If applicable, assist with the creation of visual content, such as
graphics, videos, and infographics, to enhance CAIR-NJ’s communications efforts.

Internal Communication: Help develop and maintain internal communication tools and platforms
to keep staff and volunteers informed about organizational news, updates, and events.

Feedback and Improvement: Contribute ideas and feedback to improve communication
strategies and practices. Stay informed about best practices in communications and public
relations.

What you bring

e Currently a junior or senior pursuing a degree in Marketing, Communications, Public
Relations, Journalism or a related field, or recent graduate.

e Strong writing skills, including knowledge of AP Style and grammar.
e Teachable and adaptable

¢ High level of accuracy and attention to detail in all aspects of communication and content
creation, including fact-checking information and vetting people or organizations.

e Strong people and public speaking skills

e Creative thinking and a willingness to contribute new ideas to enhance CAIR-NJ’s
communication strategies and outreach efforts.

e Savvy with major social media platforms and how to optimize their use for effectiveness
and efficiency (e.g., Facebook, Instagram, Twitter, LinkedIn).

¢ Knowledge of Canva and video editing a plus.

¢ Ability to work both independently and collaboratively within a team.



